
 
 

 
 
 

Comments (be sure to include information about parking and pets; if property is in 
University City, is it in the Penn Alexander school catchment area? □ Yes □ No) 

Account Number____________________ (if known) 
 
Company/Lister’s Name _____________________________________________________________________________________________ 
 
Contact Last Name_______________________________________ First Name_________________________________________________ 
 
Address________________________________________________ Email_____________________________________________________ 
 
Phone (Day)______________________________________(Eve)_________________________________________ 

 
RENTAL PROPERTY INFORMATION 
 

Address_____________________________________________ Apt.#__________ 
 
City___________________________________State_________ Zip_____________ 
 
Total Rooms ____________ (Include bedrooms & kitchen, not bathrooms) 
 
Bedrooms____________ Bathrooms_______________ 
 
Furnished  □Yes   □No   □Partially 
 
Rent___________ Deposit__________ (must be $ amount; deposit can’t be more than 2x rent) 
 
Target Audience  □ General   □ Faculty/Staff/Grad  □ Sabbatical (must choose one) 

 

 
 
 
 

 
 
 

 
Date Available__________________ If short term, from when_____________ to when ___________ 

 
 
 

Ut
ilit

ies
  

Te
na

nt
s P

ay
 □ Air 

□ Cable 
□ Broadband 
□ Electric 
□ Phone 

□ Cooking Gas 
□ Heat 
□ Hot Water 
□ Water 
□ Other 
 

Fa
cil

iti
es

 an
d 

Sp
ec

ial
 F

ea
tu

re
s 

□ Air Conditioning (central) 
□ Air Conditioning (window) 
□ Broadband DSL/Cable 
□ Dishwasher 
□ Elevator 
□ Extra Storage 
□ Fireplace (decorative) 
□ Fireplace (working) 
□ Garbage Disposal 
□ Garden/ Yard 
□ Handicap Access 
□ Hardwood Floors 
□ Laundry (in property) 
□ Laundry (in unit) 
□ Microwave 
□ Porch/Deck 
□ Wall-to-Wall Carpeting 
□ 24-hour Door Attendant 
□ Alarm System 
□ Driveway 
□ Garage (price______) 
□ Off Street Parking 
□ Cats Allowed 
□ Dogs Allowed 

 Lease Length           □ Long Term(1 year) 
(must choose one)  □ Fall sublet 

□ Academic Year 
□ Spring sublet 

□ Short Term 
□ Month-to-month 

□ Summer Sublet 

Property Type    □ High rise apt.           □ Mid/low rise apt.        □ Small apt. bldg 
          □ Apt. in Converted House      □ In-law suite   □ Parking Space 

□ House 
□   Misc. 

Unit Type 
(must choose one) 

□ Entire apt. 
□ Entire house 

□ Apt. Share 
□ House share 

□ Room in House 

Owner-occupied 
(choose one) 

□ No □ Yes (bldg) □ Yes (unit) □ N/A  
 

Area: (MUST choose one) 
University City District Area 
Other West Philadelphia Areas 
Center City 
Rittenhouse Square 
Art Museum 
Germantown 
Mount Airy 
North Philadelphia 

South Philadelphia 
Northeast Philadelphia 
Southwest Philadelphia 
Delaware County 
Montgomery County 
Bucks County 
New Jersey 
Other: ______________ 

 
NEIGHBORHOOD (Optional): ________________________ 
 

LISTING FORM 

University of Pennsylvania Office of Off-Campus Services 
3702 Spruce Street, Philadelphia PA 19104-6027   Phone: 215-898-8500     Fax: 215-573-2061     www.upenn.edu/offcampusservices 

READ IMPORTANT INFORMATION AND DISCLAIMER ON BACK OF FORM  

http://www.upenn.edu/offcampusservices


 
DISCLAIMER 

 
Listing rental units with OCS is provided as a service to local landlords and University of Pennsylvania students, faculty and staff. OCS relies on 
the users of its services to report information fairly and accurately, but cannot guarantee the completeness or accuracy of such information. 
Mere inclusion of a landlord’s properties on the OCS list does not constitute and shall not be constructed or reported as an endorsement or 
approval of the landlord. Its properties or its business practices. All prospective tenants are encouraged to exercise their own good judgement 
when evaluating a prospective rental unit or landlord.  
 
OCS assumes no responsibility for the down time of the server and the brief periods when our database is inaccessible. The information on this 
site is available to users “as is”, without any representation or warranties of any kind. OCS makes no representation that this website, or the 
server that makes it available, will be compatible with your equipment or free from defects, including, but not limited to, viruses or other harmful 
elements. OCS accepts no liability for any infection by computer viruses, bugs, tampering or technical failure, or any unauthorized access, fraud, 
theft, defect or delay (OCS POLICY R-2005) 
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3702 Spruce Street, Philadelphia PA 19104-6027   Phone: 215-898-8500     Fax: 215-573-2061     www.upenn.edu/offcampusservices 
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